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Welcome to CODC 
We take our roles as mentors and teachers in your and your child’s life very seriously. 
It is our objective to inspire a passion for the art of  dance in every person who passes 
through our doors. In the process, we strive to set the right example and help you and 
your child create memories that will last a lifetime.

Philosophy
Founded by Eugenia Lanaux in 1978, Creative Outlet Dance Center offers fun, 
educational, and high-quality dance training. While dancing together before 
beginning their teaching partnership in 1982, Eugenia Lanaux and Pagan Mosher 
came to realize they held the same unique dance education philosophy: dance is not 
just for those who want a dance career. Everyone can benefit from dance, regardless 
of  their level of  talent and physical ability. The mission of  Creative Outlet Dance 
Center is therefore to give both children and adults an inspiring, educational, positive 
dance experience that develops a strong body, a positive body image, and a healthy 
self-esteem.

Believing that dance is a performing art and not a competitive sport, Creative Outlet 
offers classes that stress correct technique and self-discipline without the pressure or 
preparing for commercial dance competitions. Our spring performance gives all of  our 
students the chance to gain a positive stage experience. We charge only a reasonable 
fee for costumes, production, and admission to our “short and sweet” performance. 
Although participation is not required, every student is allowed and encouraged to 
take part and most of  them enjoy and look forward to the opportunity.

We offer our middle and high school dancers an opportunity to audition for our 
resident company. Our Children’s Dance Theatre produces original and highly 
successful fall productions that are presented for enthusiastic school audiences as 
well as the public.

We encourage and direct our more serious students to further their dance education 
with various workshops and regional ballet companies. We are proud of  all our 
students, including those who have been accepted into audition-only summer 
programs such as those offered by the prestigious Boston Ballet, Houston Ballet, 
Ballet Aspen, and Joffrey Ballet, as well as those who continue to dance at the college 
level.

For more than 35 years, our school has been a leader in dance education. We believe 
that our success comes as a result of  providing solid training and quality service, 
as well as from our underlying belief  in the strength of  our organization. This 
handbook offers parents and students a clear understanding of  their commitment 
and responsibility to the school.



For Our Students
The first step to becoming a successful dancer is making a solid commitment to 
your classes. Strong technique is a key ingredient, and class is where you develop that 
technique. Come to each class prepared to learn and without personal distractions. 
Class time is your chance to focus on yourself, so try to leave your concerns or 
worries at the studio door. True progress is made when you look at each class as an 
opportunity to become better at what you love to do. Dance full-out, stretch a little 
farther, become more aware of  your technique, and make the most of  every class.

Respect for the teachers is essential. Listen to each correction given, whether it’s 
directed at you or another dancer. A correction is an honor; it shows you how 
much a teacher cares about your progress as a dancer. Always say thank you when a 
teacher offers you constructive criticism. Nothing can stop those students who apply 
themselves in every class and appreciate their teachers’ knowledge and experience.

For Our Parents
We believe that children’s success depends on the support of  their parents or 
guardians. Because your commitment to the process makes an enormous difference, 
we encourage you to be a part of  your child’s dance education.

Our programs rely on a positive atmosphere and educational experience for our 
faculty and students and their parents. Cooperation between all parents is expected. 
Showing respect—for other parents, the students, and the faculty—makes an 
important impression on the children. You are a role model for your child about how 
to interact with others in a professional setting.

Your child’s presence at all classes is imperative. The spirit of  teamwork and the 
lesson of  dedication are a big part of  our school’s educational process.

Parents and teachers may look at a child’s learning from different perspectives. 
However, we believe they share a common goal: to ensure that every child receives 
the best possible training, both physically and mentally. Mutual respect among our 
faculty and our students’ parents provides the children with the ultimate care and 
education.

For All Parents and Students
We work very hard to make the dance experience organized and professional. Keeping 
you informed is one of  our primary goals. Please read all emails, newsletters, and 
other school information.

Emails and newsletters are sent home regularly. We must have your correct e mail 
address on file, as we are making every effort to make our business operations 
paperless. Billing statements, announcements and class cancellations will be sent 
mainly through email. Please add creativeoutletda@bellsouth.net to your safe senders 
list.

If  you have any questions, please refer to this handbook or check our website, 
creativeoutletdance.com, for the answers. If  you cannot find the answer, please 
contact the office at 251-928-9511.



Attendance & Absentee Policy
Attendance is taken at each, class and all students are expected to attend their regularly 
scheduled classes. Each class offers a step forward in the educational process. Good 
attendance is imperative, as absences and tardies can hold back an entire class, and 
our instructors cannot compromise our responsibilities to the rest of  the class for 
the sake of  one student. During the second semester, choreography for the recital 
will be taught and rehearsed. It is important for students to feel completely confident 
with the choreography and the year-end performance. Missing classes results in 
frustration for the student, instructors, and their classmates. Please make every effort 
to have your child at every class. Creative Outlet cannot refund accounts for classes 
missed, regardless of  illness or other reasons.

Tardiness 
Dance is a physical activity that requires the body to be warmed up in order to 
execute movement safely. Late students miss the proper warm-up and therefore may 
sustain injury. Students who arrive more than 10 minutes late may be required to 
observe class for reasons of  personal safety.

Withdrawal Policy
If  a student wishes to withdraw from classes, please inform us in writing immediately 
so we can give a child on the waiting list a chance to dance. You will be responsible 
for the remaining trimester’s tuition.

Class Visitors 
Generally, parents are not encouraged to watch classes, as it is a distraction to the 
students concentration.  There is a waiting room/lobby for your comfort while class 
is in session. We invite families and friends to attend classes in November for Parent 
Observation Days.

Arrival and Departure
Please make sure students are on time for classes and are picked up on time after 
class. We have a large waiting area and dressing room where students coming directly 
from school can dress, do homework and wait for classes to begin. The studio opens 
each day at 3:00p.m. We cannot be responsible for children before that time or for any 
activity that goes on outside of  the building. Parents and guardians are responsible 
for young children until class begins. There is a large municipal parking lot behind 
our building for parking. Do not stop on Masonic Drive to wait for any reason. This 
is a city street, and police have given tickets for causing congestion. If  you do not 
see your child waiting outside during car line, drive around the block or park in the 
lot. For their safety, children under 10 should be picked up immediately after class. 
Students age 10 and older should be picked up no more than 10 minutes after their 
class is completed.



Dress Code Requirements 
CODC maintains a dress code to encourage concentration and a sense of  
inclusiveness (variations in attire can be distracting and contribute to feelings of  
inequality). Uniformity in dancewear allows the teachers to assess how well the 
students are implementing the technique being taught, problems with alignment, and 
other important aspects of  dance training.

Ballet students must wear any solid-colored leotard, pink tights, and pink ballet 
shoes. Hair must be pulled back neatly and securely. Ballet skirts and fitted knit 
shorts are allowed accessories.

Modern and Jazz students may wear leotards, tights, knitted shorts, unitards or 
jazz pants with approved top. Thighs must be covered. Modern dancers can be 
barefooted or wear Foot Undeez. Jazz students wear jazz shoes, Grecian sandals, 
or Foot Undeez.

Hip hop students may wear dance attire mentioned above as well as loose hip hop 
pants with tennis shoes, jazz shoes, or bare feet.

Acrobatics students should wear leotards with no tights and bare feet.

Lost and Found
Please mark all dance-wear, shoes, and personal items with your child’s name. We will 
make every effort to locate and return lost items; however, we cannot be responsible 
for any items that your child brings to class.

Discipline and Etiquette                   
Students of  dance must exhibit characteristics conducive to learning the discipline 
of  dance: concentration, focus, punctuality, respect for instructors and peers, social 
skills, and a willingness to learn. Any student who chooses not to express positive 
behavior will be asked to seek dance training elsewhere. Please feel free to discuss 
any concerns with us. We are always interested in improving our dance education 
program. Our home numbers are 251-928-1665 (Gina Lanaux) and 251-928-4347 
(Pagan Mosher). Our staff  and faculty are trained to use constructive techniques of  
discipline to maintain class control and handle individual misbehavior.

Class Placement
Placement decisions are derived from many years of  teaching experience. A child 
is placed in the particular group or class where we feel he or she will feel confident 
enough to develop self-esteem. Some students who are placed in a higher level will 
become discouraged, only to lose their passion for dance. Others respond to the 
challenge of  being in a class with students who are more proficient by pushing 
themselves to work harder. Placement is highly individual and the factors that go 
into the decision are complex.
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General Policies 
Only water is allowed in the studios. No food, drinks, or gum.
Parents and students should never interrupt a class in session.
We love babies and young children and appreciate the chance to meet our 
student’s siblings. However, our priority is the safety of  every child on the school 
premises. 
Children must be supervised at all times and are not free to run around the lobby 
or classroom area. Please don’t dispose of  dirty diapers inside the school.
No cell phones or computers may be used during class time.
Wi-Fi is available in the lobby and waiting room.
Colds, flu and other contagious diseases spread easily among children. If  a child 
has a fever, please keep them at hope until temperature returns to normal. If  any 
symptoms are observed in your child during a class, we will call you to come and 
pick up your child.
If  you post videos of  class or rehearsals on social media, don’t post any 
choreography in its entirety; CODC owns the copyright to all choreography 
taught at the school. Never post any-thing that could compromise the self-esteem 
of  students who attend CODC. 

Annual Recital
All students are invited to participate in our annual recital to be held the first weekend 
in May. Please note that all students must participate in the dress rehearsal in order 
to perform in the show.

The recital offers our dancers a professionally directed performance that allows them 
to present to their families and friends the results of  a year’s hard work, dedication 
and progress.

A big part of  dance training is learning 
through performance. Although 
performance opportunities can help 
prepare some students for a possible 
career in dance, they also contribute to 
children’s success in non-dance activities. 
The experience helps build self-esteem 
and confidence, which can result in 
better in-school presentations, improved 
social skills, and strong college and job 
interview skills. The rehearsal process 
is a tremendous learning experience 
as well. It helps the children develop 
retention skills, and by working with their 
classmates on a group performance, they 
learn the positive aspects of  working as a 
team to create the best end result.

•
•
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Costumes 
Costumes are special-ordered for students in late December. Each dancer receives 
one costume for each dance class taken and the fees will be due in December . Shoes 
and tights are not included with the costume.

We spend hours determining the correct costumes for each class. They are always 
age-appropriate and include all accessories (hats, gloves etc) but do not include 
shoes or tights. Costumes will not be ordered until they are paid in full. Parents 
and guardians accept full responsibility for all expenses, including surcharges and 
postage for costumes that are ordered late. Creative Outlet is not responsible if  
costumes are not received in time for the recital due to late payments. If  you would 
like to start a payment plan to cover recital costume fees, please speak to the office 
manager. Fees are not refundable.

Special Information for Parents of  Preschool Students
Our purpose is to provide the highest quality preschool education in a secure, 
nurturing, and stimulating environment. CODC serves the physical, emotional, and 
intellectual needs of  the preschool students. We meet these goals with our age-
appropriate curriculum and ongoing communication with parents.

The first few weeks of  classes serve as an introductory phase to help students 
become comfortable with the overall dance experience, the classroom, their teacher, 
and their classmates.

Right from the beginning we focus on your child’s coordination, listening skills, 
musical awareness, and developing imagination. We accomplish this through age-
appropriate music and song, simple stretching exercises, ballet, tap, and tumbling 
basics, and games in an environment of  creativity.

Preschool dance is about helping children 
learn to tap into their imaginations 
and express themselves creatively, 
not necessarily about learning steps 
(although they are introduced to some 
basic steps). So don’t be disappointed if  
your child doesn’t pirouette around the 
house or look like a budding ballerina 
right away.



Separation from the Parent
The process of  separating from the parent as the child attends dance class is an 
important accomplishment for preschool children.

As children mature, they begin to identify themselves as independent personalities. 
In separating from you, the parent, your child is learning how:
• To develop an interest in the activities of  the dance class
• To feel comfortable with other children in the class
• To understand that his/her parent will come back and pick him/her up
• To understand that all parents leave their children and come back for them.
It is important to know that at times young children will explore the limits of  
attending dance class and say they don’t want to go. This period may occur anytime, 
but it is usually short-lived. 

Here are some suggestions that might help you handle the situation:
Emphasize what the child is doing at the dance class rather than what you do while 
he/she is in class.
Avoid prolonged goodbyes.
Expect the crying (we do too!) and know that usually the tears are for the parent’s 
benefit.

It May Not Be the Right Time
If  your child cries or does not want to take a class, don’t panic. If  parents push a 
child and create more stress than he/she is already experiencing, the child may come 
to perceive dance class as a bad experience. That kind of  negativity could make him/
her apprehensive about dance for a long time, which isn’t good for anyone involved. 
Never force your child into the classroom.

If  your child stops attending class within the first month, we understand. We 
encourage you to have your child try again next year.

We recommend that children be encouraged to practice at home, but not forced to do 
so. Repetition is one of  the key elements for success with preschool dance students: 
the more they practice, the more confident they will feel. Practicing with your child 
allows you to join in the dance experience. As a parent, you play an important role 
in supporting your student financially, but your emotional support is of  equal—and 
perhaps even greater—value. Encourage your child to be the best that he or she 
can be regardless of  what others may achieve. Dance is an individual art form, and 
children need to be allowed to achieve at a pace that’s comfortable. No two students 
will progress at the same rate, even if  they experience the exact same training. It’s 
important to encourage children to focus on themselves, giving it their all and being 
satisfied with their own accomplishments.

•

•
•



Tuition and Payment Information
Tuition is based on the number of  class hours taken per week and remains the same 
regardless of  the number of  weeks in a month, holidays, or absences. Discounts are 
applied for multiple classes. A Dance Pass may be purchased for an entire family that 
reaches 7 hours or more per week.

Tuition is billed in a three month quarters and due the first day of  each:
• August 1 - October 31
• November 1 - January 31
• February 1 - April 30

This means that, upon registration, you are committing to dance for three months. 
We will still give you the option of  paying monthly, but any payment received after 
the 15th of  the month will incur a $15.00 late fee. Billing statements will be sent 
before the beginning of  each semester via email.

Accepted methods of  payment:
Check or cash — Delivered to the studio at first of  each trimester. Checks may be 
deposited in the drop box at the base of  the stairs or handed to the office assistant 
(please make sure your child’s name is noted on the check).
Credit/Debit card — Upon registration, you may enter your credit or debit card 
into our data base to set up an automatic withdrawal for your account on the first 
day of  each trimester or month. MasterCard and Visa are accepted.
Automatic bill pay — Set up Creative Outlet as an online banking vendor through 
your personal account.

A 10% discount is given to those who pay the entire year’s tuition in advance.

Registration Fees
If  you register in August, the yearly registration fee is included in the first month’s 
tuition. Registering after September 1 will require a non-refundable $25 registration 
fee.

A current calendar and tuition chart can be found in our brochure or at 
creativeoutletdance.com.
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